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C. Except in cases of emergency, Employees must notify their immediate 
supervisor of all requests for sick leave before the leave is taken, or an 
employee must call the immediate supervisor at or prior to their schedule 
starting time for that day. Sick leave may only be taken with the approval of 
the immediate supervisor. 

 
D. The employee's Department Head or the County Manager may require a 

statement from the physician, or other acceptable proof, that the employee 
was unable to report for work as a condition of approving sick leave. At the 
expiration of an authorized sick leave period of 90 days or more, the 
employee's Department Head or County Manager may require a fitness-for-
duty examination at the County's expense, to determine whether the 
employee is able to resume normal duties. 

 
E. Unused sick leave is allowed as creditable service at the time of retirement to 

employees who are members of the North Carolina Local Government 
Employee's Retirement System. One month of credit is allowed for each 
twenty (20) days of unused sick leave when an employee retires, and an 
additional month is credited for any part of twenty (20) days unused sick leave 
left over. 

  
F. Employee must notify County of any unused sick leave earned from another 

North Carolina governmental agency. The total number of days accepted as 
transferred will be added to the record after completion of the six months 
probationary period. Verification of accumulated sick leave must be received 
in writing from the previous employer.  

 
G. Employees who retire or resign with the County shall lose all sick leave 

credits. No employee shall be paid for any accrued sick leave if the 
employee leaves employment for any reason.  

 

H. During a National State of Emergency in effect for the 2019 Novel 
Coronavirus (COVID-19) employees can take sick leave for any reason. Sick 
leave will be advanced in situations where an employee does not have an 
accrued sick leave balance.  Once the National State of Emergency is not in 
effect employees will be required to pay back any advanced sick leave time. 
Shared leave will be suspended for all reasons during the National State of 
Emergency. If an employee leaves employment while owing advanced sick 
leave the amount will be deducted from vacation and compensatory time. 

 
Section 607  Leave without Pay  

 

A. Leave without pay may be granted for up to six (6) months by the County 
Manager upon recommendation of the Department Head. Upon returning to 
duty after being on leave without pay, the employee shall be guaranteed a 


