
CURRITUCK PARKS AND RECREATION DEPARTMENT 
FACILITY CANCELLATION POLICY 

 
 
 
To All Renters: 
 
You have entered an agreement for use of a Facility operated by Currituck Parks and 
Recreation Department. By doing so, you have “frozen” a particular venue thereby 
prohibiting any other individual(s) from using this Facility. 
In addition, arrangements will be made immediately to staff the Event in accordance with 
the Rental Agreement. 
 
Please Read Carefully: 
 
Cancellation 
• Basic Rental Fee: Failure to give two (2) weeks notice of cancellation will result in 

forfeiture of  Basic Rental Fee. 
• Staff Fee: Failure to give three (3) days notice of cancellation will result in forfeiture 

of Staff Fee. 
• Security Fee: Failure to give three (3) days notice of cancellation will result in 

forfeiture of Security Fee. 
 
Re Schedule 
• Persons wanting to reschedule an event after completing a Rental Agreement must 

give two (2) weeks notice and pay a Renewal Fee. This Fee will equal to 10 percent 
of the Original Rental Fee but not less than $10. 

 
 
Exceptions and Exclusions 
Severe Weather, Ice Storm, Snow Storm, or weather that could cause dangerous 
conditions as determined by Currituck Parks And Recreation Department. 
 
• Cancellation: The Rental Fee will be prorated based on Individual Rental 

Agreements.  
• Reschedule: There will be no penalty for events that are Rescheduled.  
 
All Rescheduling Subject To Availability  
 
 
I fully understand and agree to the conditions listed above. 
 
Signed:_________________________________________ Date_________________ 
  


	Date: 



