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ADMINISTRATIVE PROCEDURES 

SUBJECT: Flex Time for Physical Activity  

EFFECTIVE DATE: 

October 15, 2012 

SUPERSEDES: APPROVED BY: 

County Manager 

PURPOSE 

To establish a flexible work schedule policy to allow employees to participate in physical activities 
sponsored or endorsed by the Currituck County Employee Wellness Committee.   

GENERAL 

Currituck County is concerned for the health of its employees as well as the rising cost of their health 
care. It recognizes that regular physical activity provides for increased quality of life through improved 
endurance, strength, flexibility and balance, as well as reduced risk of chronic diseases, injury and 
perception of stress. This, in turn, lowers health care cost for the individual as well as the insurance plan 
as a whole.  

Section 501 of the Currituck County Personnel Policy establishes and defines the standard work week. 
The County Manager, as authorized by the Board of Commissioners, may modify the standard work 
week. Therefore, in support of allowing employees time to participate in certain physical activity programs, 
a policy for flex time is established. Department heads are encouraged to approve flex time for these 
activities, providing approval does not disrupt the department’s normal work requirements. 

PROCEDURES 

A. Modification of Standard Work Day (Flex Time) 

The County Manager supports and encourages all employees to utilize breaks and lunch periods for 
physical activity.  However, whenever there is an approved program offered during the work day at a 
time other than the employee’s personal time, flex time may be granted for the purpose of 
participating in that program. 
   
Flex time is defined as beginning one’s work day earlier, working past the standard work day, or 
taking a shorter lunch period to make up for the time used to participate in the physical activity 
program. Prior to flexing time, an arrangement must be made between department head and 
employee regarding when the time will be made up.     

B. Request for Flex Time 

With written approval of his/her department head, an employee who wishes to exercise during the 
work day may be granted thirty minutes of flex time twice per week. 

Request for Flex Time may be made by submitting to the department head an Employee Request for 
Exercise and Health Activity Time form.  The time for this activity shall be determined by an 
agreement between the employee and his/her department head so as not to interfere with normal 
work requirements.   

http://co.currituck.nc.us/pdf/form-employee/flextime-health.pdf
http://co.currituck.nc.us/pdf/form-employee/flextime-health.pdf

